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Title:


Building Surveyor
Position Number:
BH400
Level:


ToC 9 
Department:
Development and Regulatory Services
1. Position Objectives
· Provide timely, professional advice, guidance and direction to residents, builders and developers regarding all relevant building legislation, standards, codes and local laws.

2. Key Responsibilities

2.1    Building Permit Assessment and Approval
· Assess and process building applications within the Town, ensuring all relevant legislation, standards, codes and local laws are upheld, including conducting site inspections as required to support permit assessments;
· Ensure building permits are issued within legislative timeframes;
· Monitor construction projects and buildings for compliance during and post construction; and
· Maintain accurate records relating to applications and approvals.

2.2    Compliance and Regulatory Enforcement
· Investigate technical building compliance matters;
· Assess and resolve complex building approval and compliance issues;
· Undertake site inspections associated with compliance investigations;
· Provide specialist building compliance advice to Rangers and other officers;
· Ensure compliance with the Building Act, Building Regulations and National Construction Code;
· Progress and close compliance matters within required timeframes;

· Inspect private swimming pools for compliance with the Building Regulations 2012 and relevant standards;
· Conduct initial swimming pool barrier inspections for new pools;
· Assess compliance of pool barriers against applicable legislation and standards;
· Oversee and manage the contractor undertaking pool barrier inspection services; and

· Follow up and manage complex or unresolved non-compliant pool barrier matters.
2.3    Planning Referrals and Technical Advice
· Assess building-related planning referrals;
· Undertake site inspections where required to support referral assessments;
· Provide specialist building surveying advice to Planning Officers;
· Interpret and advise on relevant building legislation, standards and codes in support of development applications; and
· Act as the building subject matter expert for planning-related matters.
2.4    Stakeholder Engagement and Customer Service
· Provide sound and timely advice relating to building issues to Council, staff and the community;
· Contribute effectively towards the performance of the Development and Regulatory Services team by providing support and technical advice to the Director Development and Regulatory Services and other members of the team and/or organisation regarding building matters; and
· Liaise with contractors regarding inspection outcomes and compliance requirements.
2.5    Personal Accountability 

· Ability to work autonomously under limited supervision, effectively prioritize competing tasks, and consistently meet deadlines;
· Active participation, professional cooperation and collaboration with internal and external stakeholders; and
· Adherence to and demonstration of the values and behaviours as defined in the Town of Cottesloe Code of Conduct for Employees (2021).
2.6    Workplace Health and Safety

· Demonstrate personal responsibility towards proactively ensuring both a physically and psychologically safe work environment for all;
· Commitment to and application of Town Policies relating to: Equal Employment Opportunity, and Workplace Health and Safety; and
· Timely and accurate reporting unsafe work conditions and/or incidents.
3. Organisational Relationships

Reports to: 
Director Development and Regulatory Services
Internal Stakeholders: 
CEO
Employees of the Town across all Departments
External Stakeholders:      
General Public
Builders, Developers, Contractors

Other Local Governments 

Other Government Departments and Agencies 

Other agencies/Organizations to the extent required by the position

4. Extent of Authority

All functions under the Building Act 2011
5. Selection Criteria
5.1 Essential 
1. Degree or Associate/Advanced Diploma in Applied Science (Building Surveying) or other recognised qualification relevant to Building Surveying.  Current registration as a level two Building Surveyor.
2. Demonstrated knowledge and ability to interpret and apply;

· The National Construction Code;

· The Building Act 2011;

· The Building Regulations 2012 and;

· Local Government Act 1995.

3. Minimum two years experience as a Building Surveyor, preferably within a Local Government authority.

4. Excellent written and verbal communication skills, together with strong customer service skills.

5. High standards of accuracy and quality-control with a level of attention to detail.

6. Well developed negotiation, decision making and analytical skills.


5.2 Desirable 
· Registration as a Level one Building Surveyor

· Significant experience as a principal Building Surveyor in Local Government
· Familiarity with the Data Scape technology system
5.3 Appointment Criteria

· Current “MR” Class Driver’s Licence, minimum;

· Pre-Employment Medical; and

· Police clearance (within the last six months).
6. Employment Conditions

· Town of Cottesloe Industrial Agreement 2024; and
· Town of Cottesloe Code of Conduct.
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