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Management Accountant

Title:			Management Accountant
Position Number:	F300
Level:			ToC 8
Department:	Corporate and Community Services
1. Position Objectives
· [bookmark: _GoBack]Assist the Director Corporate and Community Services and Manager Finance to maintain the sound financial position of the Town.
· Be responsible for ensuring the efficient operation of the Town’s financial management systems, including provision of advice and reports to all operating levels.
· Maintain accurate accounting records and produce reports in conformity with statutory and policy requirements.
· Liaise with employees on matters associated with financial control and budget management.
· Produce accurate, timely and relevant financial reports to support managers effectively managing their budgets and Councilors monitoring the financial position of the Town. 
2. Key Responsibilities
2.1    Role
· Ensure compliance of the Town's accounting practices with the Local Government Act 1995, the Local Government (Financial Management) Regulations 1996 and Australian Accounting Standards;
· Ensure timely and accurate completion of bank and general ledger reconciliations;
· Undertake month-end and year-end processes, including journal entries, accruals, costing allocations;
· Prepares monthly financial reports necessary to meet statutory requirements;
· Prepares management reports to enable Executive staff and councilors to monitor the financial position of the Council and to allow managers to effectively manage their budgets;
· Supports the preparation of the Annual Budget;
· Supports the preparation of Annual Financial Statements;
· Liaises with external auditors on interim and final audits, as required;
· Grant and funding management including monitor funding and acquittals and reporting grant income and expenditure and reporting as required;
· Asset and capital accounting including monitor capital project expenditure and budgets, assist with asset valuations, depreciation, impairment assessment and capitalisation; and
· Any other duties as directed consistent with the level of this position.

2.2    Technical Knowledge
· Demonstrated knowledge of Australian accounting practices and standards, preferably including the ability to complete statutory requirements set out specifically for local government and other tax legislation; and 
· Working knowledge of local government legislation and processes including reporting and auditing requirements and meeting procedures.
           2.3     Personal Accountability 
· Ability to work autonomously under limited supervision, effectively prioritize competing tasks, and consistently meet deadlines;
· Active participation, professional cooperation and collaboration with internal and external stakeholders; and
· Adherence to and demonstration of the values and behaviours as defined in the Town of Cottesloe Code of Conduct for Employees (2021).
2.4    Workplace Health and Safety
· Work with care for their own health and safety and that of others;
· Participate in developing safe work procedures and follow them;
· Participate in training;
· Use equipment properly and report any faults/damage;
· Use personal protective equipment as directed;
· Report hazard and incidents to their Supervisor/Manager;
· Participate in your return-to-work plans;
· Not wilfully or recklessly interfere with safety equipment; and
· Follow all reasonable policies and procedures.
3. Organisational Relationships
Reports to: 
Manager Finance
Internal Stakeholders: 
Director Corporate and Community Services
All Town Staff
External Stakeholders:      
Auditors
Creditors and Debtors
Financial institutions
4. Extent of Authority
This position operates with a degree of autonomy under the general direction of the Finance Manager within the constraints imposed by Council's directives, procedures, processes, policies and legislation. Ability to operate professional judgement and decision making within established parameters.  
5. Selection Criteria
5.1 Essential 
1. Undergraduate degree in finance, accounting, commerce or equivalent substantial experience working in a finance or accounting capacity;
2. Proficiency in financial reconciliations, reporting, and end-to-end accounting processes;
3. Demonstrated knowledge of accounting practices and standards, including the ability to complete statutory requirements set out for local government and taxation legislation;
4. Strong analytical and problem-solving skills with attention to detail;
5. Highly developed communication skills; written, verbal and technological (Microsoft Suite); and
6. Demonstrated interpersonal, teamwork and personal accountability for delivering agreed outcomes.	
5.2 Desirable 
· Knowledge of ERP systems similar to Datascape software and other local government accounting software;
· Previous experience in the local government sector; and
· CPA/CA qualification (or working towards).
5.3 Appointment Criteria
· Evidence of Australian working rights; 
· National Police Clearance (within last six months); and 
· Successful completion of a pre-employment medical. 
6 Employment Conditions
· Town of Cottesloe Industrial Agreement 2024; and
· Town of Cottesloe Code of Conduct.




Prepared by:		Manager People and Culture 
Director:		Director, Corporate and Community Services
Date prepared:		29 September 2026

Approved by Chief Executive Officer: 	___________________________

Date of Registration:			24 September 2026





Signed: ________________________________________________ Date: ______________________
				Employee



Signed: ________________________________________________ Date: ______________________
			       Manager Finance
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