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1 DECLARATION OF MEETING OPENING/ANNOUNCEMENT OF VISITORS

The Presiding Member announced the meeting opened at 4:01pm.

2 DISCLAIMER

The Presiding Member drew attention to the Town’s Disclaimer.

3 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION

The Presiding Member announced that the meeting is being recorded, solely for the
purpose of confirming the correctness of the Minutes.

4 ATTENDANCE

Members

Cr Craig Masarei Elected Member
Cr Paul MacFarlane Elected Member
Cr Kirsty Barrett Elected Member
Ms Suzanne Tuite Community Representative

Officers

Mr Neil Hartley Acting Chief Executive Officer
Mr Shane Collie Manager Corporate Services and Governance
Mr Wayne Richards Finance Manager
Ms Irene Wai Shan Au-Yeung Assistant Finance Manager
Ms Mary-Ann Winnett Governance Coordinator

Visitors

Apologies

5 DECLARATION OF INTERESTS

Nil

6 CONFIRMATION OF MINUTES

Moved Cr Masarei Seconded Cr Barrett

1. That the Minutes of the Audit Committee Meeting held on Tuesday,
17 December 2019 at 2:30pm be confirmed as a true and accurate record.

2. That the Minutes of the Audit Committee Meeting held on Tuesday,
17 December 2019 at 2:45pm be confirmed as a true and accurate record.

Carried 4/0

7 PRESENTATIONS

Nil
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8 REPORTS

8.1 REPORTS OF OFFICERS

8.1.1 MEETING DATES 2020

File Ref: SUB/2791
Applicant(s) Proponents: Nil
Attachments: Nil
Responsible Officer: Neil Hartley, Acting Chief Executive Officer
Author: Shane Collie, Manager Corporate Services and Governance
Author Disclosure of Interest: Nil

SUMMARY

For the Committee to set dates for Audit Committee meetings for the remainder of 2020.

BACKGROUND

The Audit Committee meets approximately four times per year and has a range of statutory
responsibilities to attend to over the financial year.  Setting dates in advance is efficient and
saves having to specifically determine when members are available in the lead up to
meetings.

STRATEGIC IMPLICATIONS

This report is consistent with the Town’s Strategic Community Plan 2013 – 2023.

Priority Area 6: Providing open and accountable local governance

Major Strategy 6.2: Continue to deliver high quality governance, administration, resource
management and professional development.

This report is consistent with the Town’s Corporate Business Plan 2017 – 2021.

Priority Area 6: Providing open and accountable local governance.

Major Strategy 6.2: Continue to deliver high quality governance, administration, resource
management and professional development.

POLICY IMPLICATIONS

There are no perceived policy implications arising from the officer’s recommendation.

STATUTORY ENVIRONMENT

Local Government Act 1995

Local Government (Audit) Regulations 1996

FINANCIAL IMPLICATIONS

Resource requirements are in accordance with the existing budgetary allocation.
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There are no perceived financial implications arising from the officer’s recommendation.

STAFFING IMPLICATIONS

There are no perceived staffing implications arising from the officer’s recommendation.

ENVIRONMENTAL SUSTAINABILITY IMPLICATIONS

There are no perceived sustainability implications arising from the officer’s
recommendation.

CONSULTATION

Audit Committee members are to determine which times/dates suit.

OFFICER COMMENT

Audit Committee meetings are generally held to coincide with audit related matters and to
meet deadlines associated with those matters.  For example the March Audit Committee
meeting would deal with the Annual Compliance Return, the June meeting the Interim Audit
and the December meeting the Annual Audit and Annual Report.

VOTING REQUIREMENT

Simple Majority

OFFICER AND COMMITTEE RECOMMENDATION

Moved Cr MacFarlane Seconded Cr Masarei

THAT the Audit Committee recommends to Council that the following meeting schedule be
observed for the 2020 calendar year and that the dates be advertised on the Town of
Cottesloe website:

Wednesday 4 March at 4pm;

Wednesday 3 June at 4pm;

Wednesday 2 September at 4pm; and

Wednesday 2 December at 4pm (TBC by Audit Committee Chair)

Carried 4/0
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8.1.2 2019 COMPLIANCE AUDIT RETURN

File Ref: SUB/2791
Attachments: 8.1.2(a) 2019 Compliance Audit [under separate cover]
Responsible Officer: Neil Hartley, Acting Chief Executive Officer
Author: Rachel Cranny, Senior Administration Support
Author Disclosure of Interest: Nil

SUMMARY

A recommendation is made to adopt the Compliance Audit Return for 2019 and authorise
the Mayor and Chief Executive Officer to certify the Return so that it may be returned to the
Department of Local Government by the due date of 31 March 2020.

BACKGROUND

Each year the Department of Local Government issues a Compliance Audit Return that
covers a sample of legislative provisions required under the provisions of the Local
Government Act 1995, which is required to be completed by staff and endorsed by Council
prior to submission.

The Compliance Audit Return (CAR) covers 11 different categories and each category can
have anywhere from 2 to 27 questions (‘Finance’ category has 14 questions that require an
answer in the CAR 2019). There was one area of non compliance located by officers during
the audit process (relating to Integrated Planning and Reporting).

STRATEGIC IMPLICATIONS

This report is consistent with the Town’s Strategic Community Plan 2013 – 2023.

Priority Area 6: Providing open and accountable local governance

Major Strategy 6.2: Continue to deliver high quality governance, administration, resource
management and professional development.

This report is consistent with the Town’s Corporate Business Plan 2017 – 2021.

POLICY IMPLICATIONS

There are no perceived policy implications arising from the officer’s recommendation.

STATUTORY ENVIRONMENT

Local Government Act 1995

7.13 Regulations as to Audits
(1) (i) requiring local governments to carry out, in the prescribed

manner and in a form approved by the Minister, an audit of
compliance with such statutory requirements as are prescribed
whether those requirements are –

(i) of a financial nature or not; or
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(ii) under this Act or another written law.

(2) Regulations may also make any provision about audit committees that may be
made under section 5.25 in relation to committees.

Local Government (Audit) Regulations 1996 - Regulations 14 and 15

14. Compliance audits by local governments
(1) A local government is to carry out a compliance audit for the period 1 January

to 31 December in each year.

(2) After carrying out a compliance audit the local government is to prepare a
compliance audit return in a form approved by the Minister.

(3A) The local government’s audit committee is to review the compliance audit
return and is to report to the council the results of that review.

(3) After the audit committee has reported to the council under sub regulation
(3A), the compliance audit return is to be –

(a) presented to the council at a meeting of the council; and
(b) adopted by the council; and
(c) recorded in the minutes of the meeting at which it is adopted.

[Regulation 14 inserted in Gazette 23 Apr 1999 p. 1724-5; amended in Gazette 30 Dec
2011 p. 5580-1.]

15. Compliance audit return, certified copy of etc. to be given to Executive
Director

(1) After the compliance audit return has been presented to the council in
accordance with regulation 14(3) a certified copy of the return together with –

(a) a copy of the relevant section of the minutes referred to in regulation
14(3)(c); and
(b) any additional information explaining or qualifying the compliance
audit,
is to be submitted to the Executive Director by 31 March next following the
period to which the return relates.

(2) In this regulation –

Certified in relation to a compliance audit return means signed by –
(a) the mayor or president; and
(b) the CEO.

Local Government (Audit) Regulations 1996

FINANCIAL IMPLICATIONS

Resource requirements are in accordance with the existing budgetary allocation.

There are no perceived financial implications arising from the officer’s recommendation.

STAFFING IMPLICATIONS

Officers relevant to each category of the Audit Return have spent approximately 100 hours
in total working to complete it.
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ENVIRONMENTAL SUSTAINABILITY IMPLICATIONS

There are no perceived sustainability implications arising from the officer’s
recommendation.

CONSULTATION

Senior staff

OFFICER COMMENT

The Compliance Audit Return for 2019 has been completed and it is recommended that the
Committee recommend to Council its adoption and further, authorise the Mayor and Acting
Chief Executive Officer to certify the Return so that it can be forwarded to the Department
of Local Government and Communities.

Notwithstanding the extensive nature of the audit, there was only one area of non
compliance located by officers.  This was at Question 2 19DA (4) and related to Integrated
Planning and Reporting.  The legislative requirement is for a local government to review the
current corporate business plan yearly and unfortunately the Town did not undertake this in
2019.

A review of the Town’s Corporate Business Plan is being progressed and is anticipated to be
completed by June 2020.

VOTING REQUIREMENT

Simple Majority

OFFICER RECOMMENDATION

That the Town of Cottesloe Audit Committee recommend to Council the ADOPTION of the
2019 Compliance Audit Return, noting that there is one area of non compliance – Integrated
Planning and Reporting Question 2. 19DA (4) , and authorise the Mayor and Acting Chief
Executive Officer to certify the Return so that it may be returned to the Department of Local
Government and Communities by the due date of 31 March 2020.

COMMITTEE RECOMMENDATION

Moved Cr MacFarlane Seconded Cr Barrett

That the Town of Cottesloe Audit Committee recommend to Council the ADOPTION of the
2019 Compliance Audit Return, noting the areas of non-compliance and authorise the
Mayor and Acting Chief Executive Officer to certify the Return so that it may be returned
to the Department of Local Government and Communities by the due date of 31 March
2020.

The Committee requested the Administration to undertake the following presentation to
the next Audit Committee meeting:

1. Update the Audit Committee with progress made on the Corporate Compliance
Calendar to ensure future timely review of all legislative requirements including the
Corporate Business Plan (Integrated Planning and Reporting s5.56 Admin Reg 190A
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(4)).

2. To determine whether or not the current purchase thresholds are acceptable,
provide a sample analysis of at least three months of payments made to determine
the percentage of payments greater and less than the purchasing policy thresholds
(Tenders for Providing Goods and Services 27 F&G Reg 11A).

3. To provide an explanation for the response made on Disclosure of Interest Returns
Register s5.88(3).

Carried 4/0



AUDIT COMMITTEE MEETING MINUTES 4 MARCH 2020

Page 10

8.2 ITEMS FOR DISCUSSION

8.2.1 OUTSTANDING ACTIONS

Attachments: 8.2.1(a) Audit Committee Resolution Database - 2013 to
November 2019 [under separate cover]

The purpose of this item is to discuss pending and outstanding actions/items of the
committee, including updates on these items from administration (where available).

Cr Barrett left the meeting at 5:08pm.

Cr Barrett returned to the meeting at 5:09pm.

Cr Barrett left the meeting at 5:10pm and did not return.
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9 GENERAL BUSINESS

9.1 COMMITTEE MEMBERS

9.2 OFFICERS

10 MEETING CLOSED TO PUBLIC

10.1 MATTERS FOR WHICH THE MEETING MAY BE CLOSED

11 NEXT MEETING

The next meeting will be held on Wednesday, 4 June at 4pm.

12 MEETING CLOSURE

The Presiding Member announced the closure of the meeting at 5:21pm.
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Council
Meeting
Date

Item
Number

Item Title Resolution Complete
(Y/N)

Comments

27-Aug-19 10.3.2 INTERIM AUDIT
RESULTS FOR THE
YEAR ENDING 30
JUNE 2019

COMMITTEE RECOMMENDATION AND COUNCIL RESOLUTION
THAT the Audit Committee recommend to Council;
1. That the matters identified in the 2018/19 Interim Audit
Management Letter be noted , and;
2. That the actions of staff in in responding to these issues as follows,
be endorsed:
a) Implement change request documentation for minor IT upgrades.
b) Obtain assurances from Civica Pty Ltd that protect the Town’s
information from inappropriate access by their staff, and further
note that staff will develop a system that regularly monitors and
reviews in a timely fashion ALL access to the system.
c) Further consider the suggestion to create a second user access for
employees who have administrator access privileges.
d) Implement systems that check rates settings prior to the levying of
the annual rates notice.
e) Implement a sign off form for authorisation to proceed with the
printing of the annual rates notice to confirm accuracy.
f) Consider a system whereby a program for regular policy review is
developed for further consideration at an elected members briefing
forum.
g) Ongoing development of an internal accounting manual.
h) The implementation of a new purchase order form that verifies or
otherwise compliance with Purchasing policy requirements, and
i) The implementation of a Contracts and Grants Register.

N 2 a) Discussions occuring with
Civica/IT Consultant.
2 b) Acknowledged.
Discussions occurring with
Civica.
2 c) Acknowledged,
authorisation form to be
developed. Second user access
(HRC) to be provided.
2d) Implemented.
2 e) Implemented.
2 f) Full Policy Manual review
scheduled for 2020 calendar
year.  A number of new
policies are required as part of
new legislative requirements.
These have been drafted and
will be submitted for
consideration in the coming
months.
2 g) Acknowledged. To be
implemented
2 h) Implemented
2 i) Implemented.
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Council
Meeting
Date

Item
Number

Item Title Resolution Complete
(Y/N)

Comments

27-Nov-18 11.1 Councillor Motion -
Fossil Fuel
Divestment

That the administration prepares a report for the Mid-Year budget
review on the implications for the Town of Cottesloe of divesting
from fossil fuels. This is to include:
1. The extent that it is possible for a WA Local Government to divest
from fossil fuels.
2. That Council commits to consultation with ratepayers to establish
community support before taking any further steps towards
implementing a divestment policy.
2. The WALGA position on divestment from fossil fuels.
3. Information on how many Local Governments in WA have already
taken this step.
4. Example(s) of divestment policy from a WA Local Government.
5. Financial implications for the Town of Cottesloe.
6. Realistic time frame in which any such policy may be introduced.
7. Alignment with the Town’s Community Strategic Plan, Corporate
Business Plan and existing policies.

N Draft investment Policy was
deferred via Audit Committee.
Research ongoing on a broader
Fossil Fuel Divestment Policy.


