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1 DECLARATION OF MEETING OPENING/ANNOUNCEMENT OF VISITORS 

The Presiding Member announced the meeting opened at 4:04pm and read the 
Acknowledgement of Country. 

1.1  ACKNOWLEDGEMENT OF COUNTRY 

I would like to begin by acknowledging the Whadjuk Nyoongar people, Traditional 
Custodians of the land on which we meet today, and pay my respects to their Elders 
past and present. I extend that respect to Aboriginal and Torres Strait Islander 
peoples here today. 

2 DISCLAIMER 

The Presiding Member drew attention to the Town’s Disclaimer. 

3 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION 

The Presiding Member announced that the meeting is being recorded, solely for the 
purpose of confirming the correctness of the Minutes. 

4 ATTENDANCE  

Members 

Cr Craig Masarei Elected Member 
Cr Paul MacFarlane Elected Member 
Cr Kirsty Barrett Elected Member 
Ms Suzanne Tuite Community Representative (@4:26pm) 

Officers  

Mr Matthew Scott Chief Executive Officer 
Mr Shane Collie Director Corporate Services and Governance 
Ms Lauren Davies Finance Manager 
Ms Irene Wai Shan Au-Yeung Assistant Finance Manager 
Ms Ann-Marie Donkin Corporate Services and Engagement Officer 

Visitors 

Mr Michael Hoang Ernst & Young 
Ms Alveena Anthony Ernst & Young 
Ms Kellie Tonich Office of the Auditor General (WA) 

Apologies  

At the close of the agenda no apologies had been received. 
 

5 DECLARATION OF INTERESTS 

Nil 
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6 CONFIRMATION OF MINUTES 

AC006/2021 

Moved Cr Barrett Seconded Cr MacFarlane 

That the Minutes of the Audit Committee Meeting held on Tuesday 23 March 
2021 be confirmed as a true and accurate record. 

Carried 3/0 
  

7 PRESENTATIONS 

Nil  
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8 REPORTS 

8.1 REPORTS OF OFFICERS 

8.1.1 DRAFT 2020/21 AUDIT PLAN  
 

Directorate: Corporate and Community Services 
Author(s): Shane Collie, Director Corporate and Community Services  
Authoriser(s): Matthew Scott, Chief Executive Officer  
File Reference: D21/27344 
Applicant(s):  
Author Disclosure of Interest: Nil 
 

SUMMARY 

For Council to endorse the draft Audit Plan for the 2020/21 financial year. 

OFFICER RECOMMENDATION IN BRIEF 

Ernst and Young have produced a draft Audit Plan for the 2020/21 financial year.  The plan is 
submitted as the document that will guide the audit and ultimately be submitted to the 
Office of the Auditor General for sign off once completed.  The Plan is submitted for 
Council’s endorsement. 

BACKGROUND 

An Audit Plan is fundamental to completing the audit of the Town’s financial performance 
and compliance.  Having a confirmed Plan in place ensures accountability, transparency and 
provides the basis of a positive audit for the Town. 

OFFICER COMMENT 

Ernst and Young representatives will be present to go though and/or discuss any aspect of 
the draft Audit Plan with the Audit Committee, including any matters that are new or 
changed from prior years. 
 

ATTACHMENTS 

8.1.1(a) Audit Plan Year Ending 30 June 2021- Finalised Copy [under separate cover]    

CONSULTATION 

Ernst and Young Auditors. 

STATUTORY IMPLICATIONS 

Local Government Act 1995. 

Local Government (Audit) Regulations 1996. 
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POLICY IMPLICATIONS 

There are no perceived policy implications arising from the officer’s recommendation. 

STRATEGIC IMPLICATIONS 

This report is consistent with the Town’s Strategic Community Plan 2013 – 2023. 

Priority Area 6: Providing open and accountable local governance 

 

RESOURCE IMPLICATIONS 

Resource requirements are in accordance with the existing budgetary allocation. 

ENVIRONMENTAL SUSTAINABILITY IMPLICATIONS 

There are no perceived sustainability implications arising from the officer’s 
recommendation. 

VOTING REQUIREMENT 

Simple Majority  

AC007/2021 

OFFICER AND COMMITTEE RECOMMENDATION 

Moved Cr Masarei Seconded Cr MacFarlane 

THAT the Audit Committee recommends to Council that the Audit Plan produced by Ernst 
and Young Auditors be adopted for the Town’s 2020/21 Audit 

Carried 4/0 
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8.1.2 INTERIM AUDIT FINDINGS 2020/21 
 

Directorate: Corporate and Community Services 
Author(s): Shane Collie, Director Corporate and Community Services  
Authoriser(s): Matthew Scott, Chief Executive Officer  
File Reference: D21/27356 
Applicant(s):  
Author Disclosure of Interest: Nil 
 

SUMMARY 

For the Audit Committee to review the findings of the Interim Audit for the 2020/21 financial 
year. 

OFFICER RECOMMENDATION IN BRIEF 

As part of the 2020/21 Interim Audit conducted in March 2021 two findings were made, 
each of which are recommended to be addressed by the Administration. 

BACKGROUND 

The two findings are as follows: 

1. System generating reconciling items not vouched to supporting documentation as 
part of the daily bank reconciliation control. 

2. Bonds Payable Classification. 

OFFICER COMMENT 

The two items raised will be addressed by Finance Staff and do not present any ongoing 
significant issue.  The issues raised were “Moderate”, Reconciling Items, and “Minor” Bonds 
Classification.  The Bonds Classification matter is one that is Authority software based and 
the split between current and non current can be undertaken manually with this matter 
proposed to be incorporated as part of the requirements for the new ERP system. 

The system generating bank reconciliation items will be attached as supporting 
documentation to the relevant financial report as recommended. 
 

ATTACHMENTS 

8.1.2(a) Agenda Attachment - Interim Management Letter Point (MLP) Report 18 
June 2021 [under separate cover]    

CONSULTATION 

Ernst and Young Auditors. 

STATUTORY IMPLICATIONS 

Local Government Act 1995. 
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Local Government (Audit) Regulations 1996. 

POLICY IMPLICATIONS 

There are no perceived policy implications arising from the officer’s recommendation. 

STRATEGIC IMPLICATIONS 

This report is consistent with the Town’s Strategic Community Plan 2013 – 2023. 

Priority Area 6: Providing open and accountable local governance 

 

RESOURCE IMPLICATIONS 

Resource requirements are in accordance with the existing budgetary allocation. 

ENVIRONMENTAL SUSTAINABILITY IMPLICATIONS 

There are no perceived sustainability implications arising from the officer’s 
recommendation. 

VOTING REQUIREMENT 

Simple Majority  

OFFICER RECOMMENDATION 

THAT the Audit Committee note the two items raised as part of the 2020/21 Interim Audit 
being: 

1. System generating reconciling items not vouched to supporting documentation as 
part of the daily bank reconciliation control; and  

2. Bonds Payable Classification, 

with the Administration to action these matters to the satisfaction of the Auditor.  

AC008/2021 

PROCEDURAL MOTION 

Moved Cr MacFarlane Seconded Cr Barrett 

That Council note the Audit Committee DEFERRED this item until receipt of the finalised 
interim report. 

Carried 4/0 
 

Minutes Note: The attachment circulated with this item was interim advice and has not 
been finalised.  The Interim Management Letter will be removed from any public domain 
until such time it is finalised.  
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8.1.3 AUDIT COMMITTEE MEETING SCHEDULE 2021/22 
 

Directorate: Corporate and Community Services 
Author(s): Ann-Marie Donkin, Corporate Services and Engagement 

Officer  
Authoriser(s): Shane Collie, Director Corporate and Community Services  
File Reference: D21/27362 
Applicant(s):  
Author Disclosure of Interest: Nil 
 

SUMMARY 

For the Committee to set dates for Audit Committee meetings for the financial year 
2021/22. 

OFFICER RECOMMENDATION IN BRIEF 

That the Audit Committee set a meeting schedule for the 2021/22 financial year and with 
the schedule to be advertised on the Town of Cottesloe website. 

BACKGROUND 

The Audit Committee meets approximately four times per year and has a range of statutory 
responsibilities to attend to over the financial year.  Setting dates in advance is efficient and 
saves having to specifically determine when members are available in the lead up to 
meetings. 

OFFICER COMMENT 

Audit Committee meetings as are generally held to coincide with audit related matters and 
to meet deadlines associated with those matters. For example the March Audit Committee 
meeting would deal with the Annual Compliance Return, the June meeting the Interim Audit 
and the December meeting the Annual Audit and Annual Report. 
 

ATTACHMENTS 

Nil 

CONSULTATION 

Audit Committee Members. 

STATUTORY IMPLICATIONS 

Local Government Act 1995. 

Local Government (Audit) Regulations 1996. 
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POLICY IMPLICATIONS 

There are no perceived policy implications arising from the officer’s recommendation. 

STRATEGIC IMPLICATIONS 

This report is consistent with the Town’s Strategic Community Plan 2013 – 2023. 

Priority Area 6: Providing open and accountable local governance 

Major Strategy 6.2: Continue to deliver high quality governance, administration, resource 
management and professional development. 

RESOURCE IMPLICATIONS 

Resource requirements are in accordance with the existing budgetary allocation. 

ENVIRONMENTAL SUSTAINABILITY IMPLICATIONS 

There are no perceived sustainability implications arising from the officer’s 
recommendation. 

VOTING REQUIREMENT 

Simple Majority  

OFFICER AND COMMITTEE RECOMMENDATION 

Moved Cr Masarei Seconded Cr Barrett 

THAT the Audit Committee recommends to Council that the following meeting schedule be 
observed for the 2021/2022 financial year and that the dates be advertised on the Town of 
Cottesloe website: 

1. 4pm Wednesday 8 September 2021; 

2. 4pm Wednesday 1 December 2021; 

3. 4pm Wednesday 9 March 2022; 

4. 4pm Wednesday 8 June 2022.  

Carried 4/0 
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8.1.4 2019/20 FINANCIAL AUDITS OF WESTERN AUSTRALIAN LOCAL GOVERNMENTS 
 

Directorate: Corporate and Community Services 
Author(s): Shane Collie, Director Corporate and Community Services  
Authoriser(s): Matthew Scott, Chief Executive Officer  
File Reference: D21/28132 
Applicant(s):  
Applicant(s) Proponents:   
Author Disclosure of Interest: Nil 
 

SUMMARY 

For the Audit Committee to note the Annual 2019/20 Financial Audits of Local Government 
entities. 

OFFICER RECOMMENDATION IN BRIEF 

That the Audit Committee note the above report as tabled in Parliament on 16 June 2021.  

BACKGROUND 

The Town has been provided with a copy of the Annual 2019/20 Financial Audits of Local 
Government entities as produced by the Office of the Auditor General.  The document 
details the findings of the audits of local government over the past year with 
recommendations contained on page 7 of the Report. 

OFFICER COMMENT 

The report is available on the Office of Auditor General website at 
https://audit.wa.gov.au/reports-and-publications and is attached to this report. 
 
In the report it is noted that many local governments, including the Town of Cottesloe, were 
late in completing their 2019/20 audit due in the main for the following reasons: 

• New Financial Management regulations introduced as the Audit was undertaken. 

• Specifically to the Towns of Cottesloe, Mosman Park and the Shire of Peppermint 
Grove, the requirement to have the Grove Library Audit complete before 
incorporation into the Town’s Annual Statements impacted. 

• COVID impact on dealing with certain matters. 

• Delays incurred due to the increased complexity in Audit requirements incorporating 
both the Town’s Auditor Earnst and Young, and the Office of the Auditor General 
creating an additional level of processing. 

The Town’s Annual General Meeting of Electors where the Audit Report was accepted was 
held on 22 April 2021.  There are no matters outstanding from the 2019/20 Audit. 

In terms of the industry recommendations contained on page 7 of the Annual 2019/20 
Financial Audits of Local Government entities the following matters are relevant to the Town 
of Cottesloe: 

https://audit.wa.gov.au/reports-and-publications
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Recommendation 2: 
 
Local Government entities should ensure they maintain the integrity of their financial control 
environment by: 
a. Periodically reviewing and updating all financial, asset, human resources, 

governance, information systems and other management policies and procedures 
and communicating these to staff; 

b. Conducting ongoing reviews and improvement of internal control systems in response 
to regular risk assessments; 

c. Regularly monitoring compliance with relevant legislation; 
d. Promptly addressing control weaknesses brought to their attention by our audits, and 

other audit and review mechanisms; 
e. Maintain currency with new and revised accounting standards for their impact on 

financial operations in order to prepare a compliant financial report at year end. 
 
Administration Comment 
 
This is concurred with and regularly is undertaken.  The Town does not have an internal 
Auditor however the checks and balances that are in place are considered sufficient to 
ensure a sound financial control environment as evidenced by consecutive non qualified 
audit reports. 
 
Recommendation 4: 
 
Local Government entities should complete their assessment of the impact of any new 
regulations or accounting standards and prepare a position paper on the necessary 
adjustments to their financial report. If required, entities should seek external consultation 
when completing their assessment and adjust their financial report, prior to submitting it for 
audit. 
 
Administration Comment 
 
If considered necessary this would be undertaken.  Recent Regulation changes were not of a 
nature that required a position paper to be prepared or external advice.  WALGA provide 
industry advice on all Regulation changes and their advice is utilised in ensuring compliance 
is achieved and industry best practice maintained. 
 
Recommendation 8: 
We encourage entities to make use of our WA Public Sector Financial Statements – Better 
Practice Guide to improve their financial management and reporting practices, processes 
and procedures  
 
Administration Comment 
 
Noted and if considered beneficial or able to add value this could be undertaken.  Advice 
would be taken from the Town’s Auditor in this regard.  It is noted that the WA Public Sector 
Financial Statements – Better Practice Guide, does not include reference to the requirements 
under the local Government (Financial Management) Regulations 1996.   
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ATTACHMENTS 

8.1.4(a) Audit Results Report - Annual 2019-20 Financial Audits for Local 
Government Entities [under separate cover]    

CONSULTATION 

Nil. 

STATUTORY IMPLICATIONS 

Local Government Act 1995. 

Local Government (Audit) Regulations 1996. 

POLICY IMPLICATIONS 

There are no perceived policy implications arising from the officer’s recommendation. 

STRATEGIC IMPLICATIONS 

This report is consistent with the Town’s Strategic Community Plan 2013 – 2023. 

Priority Area 6: Providing open and accountable local governance 

RESOURCE IMPLICATIONS 

Resource requirements are in accordance with the existing budgetary allocation. 

ENVIRONMENTAL SUSTAINABILITY IMPLICATIONS 

There are no perceived sustainability implications arising from the officer’s 
recommendation. 

VOTING REQUIREMENT 

Simple Majority  

AC009/2021 

OFFICER AND COMMITTEE RECOMMENDATION 

Moved Cr MacFarlane Seconded Cr Barrett 

THAT the Audit Committee recommends to Council that that the Annual 2019/20 Financial 
Audits of Local Government entities be received. 

AMENDED COMMITTEE RECOMMENDATION 
 
THAT the Audit Committee recommends to Council that the Annual 2019/20 Financial 
Audits of Local Government entities and the Officer’s Report inclusive of the 
recommendations be received. 

Carried 4/0 
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Ms Kelly Tonich, Mr Michael Hoang and Ms Alveena Anthony left the meeting at the 
conclusion of this item at 5:10pm. 
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8.2 ITEMS FOR DISCUSSION 

8.2.1 AUDIT COMMITTEE RESOLUTION DATABASE 
 

Attachments: 8.2.1(a) Audit Committee Resolution Database - Updated June 2021 
[under separate cover]   

8.2.1(b) Report - Summary of Financial and Regulatory Reviews - 8.1.2 - 
February 2021 [under separate cover]    

 

The purpose of this item is to discuss pending and outstanding actions/items of the Audit 
Committee, including item updates from the Administration. 

A.            Actions from the September 2020 Audit Committee Meeting: 

• Cr Masarei: City of Perth Report - Requested a report back to the committee 
addressing the following: 

What are other Local Governments (local/similar size) doing in this regard. What is the Town 
doing currently to bolster internal reflection/continuous improvement (internal and external 
controls). Flagging internal issues – which would be better? A spectrum of 3 to 4 options of 
what management would see as beneficial vs putting together a full 5 year plan. 

As a starting point, it was agreed by the Committee that the Finance Manager would provide 
at the next meeting, a list of the different types of reviews/audit requirements that are 
currently undertaken by the Town, as well as a list of reports that are available. 

Item 8.1.2 of the 15 February 2021 Audit Committee meeting responded to this matter and is 
attached. 

B.            Establish a process to guide & assist the Committee to discharge its obligations 
under Regulation 16 & 17 of the Local Government (Audit) Regulations 1996 
which are duplicated in the Committee’s Charter (attached).  

I specifically would like to address the issues of: 

• Risk Management 
• Internal Controls 
• Legislative Compliance & key corporate documents we do not seem to have in place. 

Item 8.1.2 of the 15 February 2021 Audit Committee meeting responded to this matter and is 
attached. 

C.            Explore whether the Audit Committee is willing to assume “Risk Management”   

If the Committee resolves to assume Risk Management the following actions will be 
needed: 

1. Recommend to Council the change to the accountability of the Audit Committee, 
2. Undertake the necessary amendments to the Charter, and 
3. Provide the necessary resources to oversee the risk management activities of the 

Town. 

The town has a Risk Management Policy in place developed in conjunction with LGIS.  The 
Policy can be applied to every activity that the Town undertakes however this is unrealistic 
and not pragmatic.  There are 16 identified Risk Themes.  Where occasions require officer will 
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apply those these Risk Themes and overlay the likelihood and consequence factors of action 
or non action. 

Individual circumstances often prevail and the more common applications are as follows: 

• Procurement and Tendering 
• Regulatory Enforcement (eg Playground equipment on Verges) 
• Major Works and Contracts (Rotunda Drainage, Beach Access Paths) 
• IT Systems and Business Continuity 
• Event Management 
• Occupational Health and Safety 
• Misconduct/Employee Issues 
• Environmental Management 
• Engagement Practices 
• Compliance and Documentation 
• Asset Management 

 
 
AC010/2021 

COMMITTEE RECOMMENDATION 

Moved Cr Masarei Seconded Cr Barrett 

That the Administration provides the Committee with a Compliance Calendar that outlines 
all actions and due dates throughout the year inclusive of actions to occur in the non-
annual financial year.. 

Carried 3/0 
 

Cr MacFarlane left the meeting at 5:30pm, prior to the voting of the Committee 
Recommendation. 
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9 GENERAL BUSINESS 

9.1 COMMITTEE MEMBERS  

 Nil 

9.2 OFFICERS   

 Nil 

10 MEETING CLOSED TO PUBLIC 

10.1 MATTERS FOR WHICH THE MEETING MAY BE CLOSED     

 Nil  

11 NEXT MEETING 

Wednesday 8 September 2021. 
 

12 MEETING CLOSURE  

The Presiding Member announced the meeting closed at 5:40pm. 
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